Finding Information
There are two ways to find information in the Observatory.
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1) Content Structure

This is like Windows Explorer, where named folders are opened to reveal subfolders,
documents and datasets.

2) Meta Search Engine

This is a search engine, similar to ‘Google’ where keywords can be searched to find
relevant documents and datasets.

1. Content Structure

If you are familiar with Windows Explorer, then you will find that this works
through exactly the same method of navigation.

Data on the Observatory has been placed into a number of major categories. By
clicking on the yellow folder next to the category name, a list of subfolders will
display. After clicking a subfolder, the contents of that folder will be displayed.
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Be aware that you may need to use the scroll bars to navigate the whole content
structure (See below)
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To close a folder, and therefore hide its contents, simply click on the open folder, [=
and it will close.



2. Meta Search Engine

The meta search engine allows you to use key words, or other criteria to search
by, the same as you would use in any familiar search engine such as ‘Google’.
You will then see search results for any content that matches with your entries.

The meta search engine is a text-based search, which allows you to search for
content by one or more search fields in the metadata. Please see image below.

e Title (enter a word within the title)

e Author (available choices are given in the drop-down menu)
e Category (available choices are given in the drop-down menu)

e Keywords (enter a word or words related to the topic you are interested in)
e After Date (enable the user to find content up to an end date, after the date
entered in this box, e.g. entering 30/03/2005 will find specific data sets that

have an end date of 31/03/2005)
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To refine your search, when using the Keywords and Title fields, put a ‘+’ in front
of each word. This will force the search to find only items including all criteria

specified. Without the '+, items that include any of the criteria.

Here is an example: If you are looking for census information on specific ethnic
groups, and you type lethnic census]in the keywords field, you will get all datasets
and documents with either of these words. However if you were to type

only the datasets and documents that contain both of these words.

After composing your search criteria press

The search results will display in a list below the metasearch engine.
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To view a dataset you need to add it to ‘My Datasets’. This can be done by
clicking on ‘add’ or the arrow symbol. Documents have a link to open the
associated document - simply click on the ‘Download’.

To view the full Statistics Portal User Guide click here!



http://www.enfield-observatory.org.uk/enfieldobservatory/docs/latest_StatsPortalusermanual.pdf

